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ACCREDITATION TO WORK, LEAD AND TEACH  

IN SYSTEMIC CATHOLIC SCHOOLS POLICY 
 

1. MISSION AND VISION 

Mission:  Excellence in education within a Christ-centred environment in which all flourish.  
Vision:   An inclusive, innovative system of Catholic schools in which lives are transformed through  

witness to Christ. 

2. PURPOSE 

This policy endeavours to address and meet the challenge of the Bishops of NSW and the ACT who, in their 
pastoral letter, Catholic Schools at a Crossroads (2007), challenged educational leaders and staff to dedicate 
themselves to ensuring that our schools: 

● are truly Catholic in their identity and life 
● are centres of the ‘new evangelisation’ 
● enable our students to achieve high levels of Catholic religious literacy 
● are led and staffed by people who will contribute to these goals. 

Catholic Education Diocese of Bathurst and all Catholic school communities, have a responsibility to put into 
place appropriate, supportive, yet rigorous pathways, for the preparation and ongoing professional learning 
of teachers, especially in Religious Education, and for the professional and spiritual formation of those who 
will lead our schools into the future. 

3. EXPECTATIONS 

It is expected that all staff at Catholic Education Diocese of Bathurst and in Catholic Education Diocese of 
Bathurst schools will adhere to the scope and procedures outlined in this document. 

4. DEFINITIONS 

Definitions related to this policy are linked in Appendix 1.  

5. GUIDELINES 

This policy:  
● recognises differential categories of accreditation according to the respective positions held by 

Catholic Education Diocese of Bathurst staff 
● requires that all school staff, accepting a new role or undertaking a leadership contract renewal, 

either will hold appropriate accreditation or will gain it within the maximum period of time of four 
years 

● grants provisional accreditation to staff working towards accreditation 
● requires all staff to maintain currency of accreditation 
● requires the staff engaged at the Catholic Education Diocese of Bathurst offices to be accredited at 

the appropriate Category for their role 
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● requires the Executive Director of Schools and all Principals to make future appointments of staff 
with a view to realising the purpose of this policy 

● affirms the mutual obligation of the Catholic Education Diocese of Bathurst to support staff 
attainment of accreditation and the responsibility of staff to undertake and maintain their individual 
accreditation status 

● supports portability and equity across the dioceses in NSW/ACT 
● gives discretion to the Executive Director of Schools to set an appropriate category of accreditation 

for any position in the Diocese of Bathurst 
● recognises the Catholic Education Diocese of Bathurst, as the accrediting authority for this policy. 

This will include recognising and validating prior accreditation obtained in other dioceses. 
● specifies five categories of accreditation. (See Appendix 2 and Appendix 3) 

6. PROCEDURES 

The responsibilities of the Principal are to: 
● monitor the accreditation and currency requirements of all staff (Category A-E) 
● complete an annual audit for Category D Accreditation (Appendix 3) 
● provide faith formation opportunities annually for all staff to enable currency of accreditation to be 

maintained 
● collaboratively develop a faith formation plan for their staff. 

The responsibilities of all staff are to: 
● satisfy the relevant accreditation requirements 
● maintain the relevant currency requirements 
● notify prior to commencing a course of study by completing and submitting the Endorsement of Post 

Graduate Unit Form (Appendix 5). This form will ensure study is of a recognised course leading to 
appropriate qualifications. Queries regarding individual qualifications or units can be directed to 
Catholic Education Diocese of Bathurst via this form 

● keep records and evidence of their professional learning and course attendance in order to 
demonstrate compliance with accreditation requirements 

● Submit Reimbursement Claim Form (Appendix 6) at the end of each unit or year to be reimbursed 
● Reimbursement will not be granted for courses which are not pre-approved for accreditation, see 

Appendix 5 

The responsibilities of Catholic Education Diocese of Bathurst are to: 
● ensure that all employees are familiar with the Accreditation to Work, Teach and Lead in Systemic 

Catholic Schools Policy 
● provide faith formation opportunities including a beginning teachers faith formation programme, 

and other faith formation programs appropriate for teachers and leaders 
● undertake a formal review process to consider any appeals regarding decisions made in accordance 

with this policy 
● suspend accreditation requirements for staff who are granted leave of twelve months or more 
● conduct a system-wide annual audit of Category D Accreditation 
● monitor and track Category D and E Accreditation 
● monitor the accreditation and currency requirements of Catholic Education Diocese of Bathurst 

office staff (Category A-E) 
● provide faith formation opportunities annually for Catholic Education Diocese of Bathurst office staff 

to enable currency of accreditation to be maintained 
● collaboratively develop a faith formation plan for staff. 

7. FRAMEWORK 

Pastoral Letter of the Catholic Bishops of NSW/ACT, Catholic Schools at a Crossroads (2007) 
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Conference of NSW Diocesan Directors’ ‘An Accreditation Framework for Catholic Schools in NSW’ 
(2011). 

8. RELATED POLICIES AND GUIDELINES 

Professional Development Day Guidelines Catholic Education Diocese of Bathurst 
Professional Practice and Development Policy Catholic Education Diocese of Bathurst 
Recruitment of Staff Guidelines Catholic Education Diocese of Bathurst 

9. POLICY ADMINISTRATION 

This policy has been ratified by the Executive Director of Schools and will be reviewed periodically, or in the 
event of any information or incident that indicates the need for a review, or following relevant legislative or 
organisational change. 
 
It is the responsibility of anyone accessing this document to ensure that the current version is downloaded 
from Catholic Education Diocese of Bathurst website. 
 
Date of Implementation 2013 

Date of Last Review 2020 

Date for Next Review 2025 

Responsible for Review Head: Religious Education and Faith Formation 

 

 
Appendices 

Appendix 1 Definitions 
Appendix 2 Five Categories of Accreditation 
Appendix 3 Accreditation Framework Summary 
Appendix 4 Annual Audit for Category D  
Appendix 5  Endorsement of Post Graduate Unit Form – this needs to be completed and 

submitted prior to enrolment/commencement in a course of study  
Appendix 6 Reimbursement Claim Form Accreditation to Teach Religious Education 
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Appendix 1 Definitions 
 
Categories of Accreditation 
Category A  for non-teaching support staff who work in a Catholic school and at the Catholic Education  

Diocese of Bathurst 
Category B  for teachers in a Catholic school and professional staff at the Catholic Education Diocese of  

Bathurst 
Category C  for Middle Leaders in a Catholic school and Education Officers at the Catholic Education  

Diocese of Bathurst 
Category D  for Teachers of Religious Education in a Catholic school 

 
Category E  for Senior Leaders (Principal, Assistant Principal and Religious Education 
Coordinator) in a Catholic school, the Executive Director of Schools, other Catholic Education 
Diocese of Bathurst Leadership Team members as appropriate and Professional/Education 
Officers in the Catholic Life, Staff Formation and Faith/Religious Education Team. 

Provisional Accreditation 
The category of Provisional Accreditation applies to those who are yet to satisfy their specific accreditation 
requirements in categories D and E only. The status of Provisional Accreditation is granted for a maximum of 
four years. The employment contract references the policy as it relates to individual employment. 

Currency 
Currency is the ongoing renewal and maintenance of accreditation for all staff new and existing through 
continuing studies and or professional development. 

Professional Learning Day 
A day of professional learning is defined as a six hour course which includes breaks. 
It is expected that all schools will utilise one professional development day per year for the purpose of the 
faith formation and spiritual development of all staff, new and existing. This professional development will 
contribute to the ongoing currency of staff. 
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Appendix 2- Five Categories of Accreditation 
 
THE FIVE CATEGORIES OF ACCREDITATION  
 
CATEGORY A - Accreditation to Work in Catholic Education School Support Staff and Catholic Education 
Diocese of Bathurst Administration  

Newly appointed School Support Staff who have direct contact with students, parents or teachers, 
and Catholic Education Diocese of Bathurst Administration Officers will participate in the equivalent 
of a one day (6 hour) Catholic Workplace Orientation Program within the first year of their 
employment. The program may be held over several sessions and may be online or delivered locally.  

Accreditation currency is maintained through participation in the equivalent of fifteen (15) hours of 
formation on an ongoing basis over each ensuing five year period, generally through participation in 
Staff Spirituality days at their school.  

 
CATEGORY B - Accreditation to Work in Catholic Education - Teachers and Professional Officers  

Newly appointed permanent teachers (full time and part time) and those new to Catholic education 
will participate in a Formation Program held within the first two years of their appointment.  

Accreditation currency is maintained through participation in the equivalent of thirty hours of 
formation on an ongoing basis over each ensuing five year period, generally through participation in 
Staff Spirituality days at their school. This requirement also applies to Professional Officers of the 
Catholic Education Diocese of Bathurst.  

  
CATEGORY C – Accreditation to Work in Catholic Education for Leadership in Schools and Catholic Education 
Diocese of Bathurst Education Officers  

Newly appointed Middle Leaders (2 and 3 point Coordinators) and Middle Leaders who have their 
contract renewed after commencement of this policy must attain Category C accreditation. Those 
who hold post graduate qualifications, which include studies in Catholic Leadership, may be 
accredited for Category C upon application. Leaders not holding such qualifications are required to 
participate in the Leadership Formation Program provided by the Catholic Education Diocese of 
Bathurst, or an approved program of Catholic Leadership Formation, which is the equivalent of four 
days within the first four years of their appointment.  

Accreditation currency is maintained through participation in the equivalent of thirty hours of 
formation on an ongoing basis over each ensuing five year period, generally through participation in 
Staff Spirituality days at their school. In addition, Middle Leaders are required to participate in the 
equivalent of fifteen hours of formation in approved Catholic Leadership professional learning on an 
ongoing basis over each ensuing five year period. This requirement also applies to Education Officers 
in Catholic Education Diocese of Bathurst. 

 
CATEGORY D - Accreditation to Work in Catholic Education - Teachers of Religious Education  

Teachers of Religious Education will be Catholics who have completed: 
● undergraduate studies at Bachelor level which include a minimum of six approved units in 

Religious Education/Theology OR 
● a minimum of four approved postgraduate units of study in Religious Education/ Theology 

OR 
● completed an approved qualification in Religious Education/Theology from an endorsed 

provider. 
Upon individual application, teachers may also be accredited to teach Religious Education if they have 
previously been accredited to teach Religious Education in another State or Territory of Australia, 
provided it is in line with the minimum requirements. 
In addition to the thirty hour currency requirement of accreditation for permanent teachers, Religious 
Education Teachers must maintain their currency through the equivalent of fifteen hours of additional 
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professional development in Religious Education/Theology on an ongoing basis over each ensuing 
five year period. 

CATEGORY E - Accreditation to Work in Catholic Education - Senior Leadership in Schools and Catholic 
Education Office Leaders 

Newly appointed Principals, Assistant Principals and Religious Education Coordinators and those who 
have their contract renewed after commencement of this policy, must be practising Catholics, 
displaying a demonstrable commitment to the teachings of the Catholic Church and with regular 
participation in the life of a Parish community, accredited to teach Religious Education, and have 
completed a minimum of four approved units of study at postgraduate category in Religious 
Education, Theology, Spirituality or Catholic Leadership in an approved tertiary institution. These 
units of study are in addition to the requirements for Teachers of Religious Education.  

In addition to the forty five hour currency requirement of accreditation for Teachers of Religious 
Education, Senior Leaders will undertake the equivalent of thirty hours of professional learning or 
formal study on an ongoing basis over each ensuing five year period specifically related to Religious 
Education, Theology, Spirituality or Catholic Leadership. 

 
Provisional Accreditation 

The category of Provisional Accreditation applies to those who are yet to satisfy their specific 
accreditation requirements in categories D and E only. 

The status of Provisional Accreditation is granted for a maximum of four years and will be detailed in 
the employee’s individual contract and/or letter of appointment. 
Provisional Accreditation would generally be granted when the following provisions are met: 

● the details surrounding the contractual nature of the arrangement are fully documented 
● a professional development pathway is developed, e.g. enrolment in and completion of a 

relevant postgraduate study program. 
The Provisional Accreditation of teachers of Religious Education and senior leaders, including 
Religious Education Coordinators, Assistant Principals and Principals, will be monitored by Catholic 
Education Diocese of Bathurst. 
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Appendix 3 Accreditation Framework Summary 
  

Category Role  Minimum Employment Requirements  Maintaining Currency  

A  ● School Support 
Staff 

● Catholic 
Education 
Diocese of 
Bathurst 
Administration  

● Catholic/committed to Catholic Ethos  

● Having completed or be committed to 
completing a 6-hour Catholic Workplace 
Orientation Program  

15 hours over 5 years  

B  ● Teachers 

● Professional 
Officers  

● Catholic/committed to Catholic Ethos 

● Having completed or be committed to 
completing a 12-hour Catholic Teacher 
Spiritual Formation Program.  

30 hours over 5 years  

C  ● Leaders (Middle 
Leaders and 
Coordinators at 2 
and 3 point level)  

● Education 
Officers  

● Catholic/committed to Catholic Ethos  

● Having completed or be committed to 
completing a 24-hour Catholic Leadership 
Formation Program  

OR  

● A leadership unit in a Masters degree 
from ACU, BBI, Notre Dame or other 
recognised Catholic Institution.  

45 hours over 5 years  

D  ● Teachers of 
Religious 
Education* 

● Catholic  

● 6 Units Undergraduate RE/Theology  

OR  

● 4 Units Postgraduate RE/Theology.  

*Provisional accreditation may apply.  

45 hours over 5 years  

E  ● Senior Leaders * 
(Principals, 
Assistant 
Principals, RECs),  

● The Executive 
Director of 
Schools 

● other Catholic 
Education 
Diocese of 
Bathurst leaders* 

● Catholic  

● Category C  

● Category D  

● Additional Minimum 4 Units 
Postgraduate study in Theology/ 
Religious Education/Spirituality/ Catholic 
Leadership  

*Provisional accreditation may apply.  

75 hours over 5 years  

Appendix 4 Annual Audit for Category D  

Catholic Education Diocese of Bathurst arranges this annually 

Appendix 5 Endorsement of Post Graduate RE Course 

To be completed and submitted prior to study commencing. 
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Endorsement of Post Graduate Religious Education Course 

Please send to Dr Angelo Belmonte prior to commencing study   a.belmonte@bth.catholic.edu.au  

Name of Individual Requesting Unit Approval: 
Please print full name 

Mobile contact for Individual: 

Email address of Individual: 

School Name: 

FTE:                            Permanent Full time               or                  Part time FTE ____________ 

Principal’s Authorisation   This is required for those working in Catholic Schools in Bathurst Diocese. 

Name and Signature: 

Planned Study Commencement Date: 

 Authorisation by A Belmonte: 

 Please tick the course you wish to enrol in and claim part claim fees for   

The Australian Institute of 
Theological Education (BBI) 

Graduate Certificate in Religious Education/Theology  

Graduate Certificate in Leadership and Theology  

Graduate Diploma in Religious Education/Theology  

Graduate Diploma in Leadership and Theology  

Australian Catholic University Graduate Certificate in Religious Education  

Graduate Certificate in Educational Leadership  

Graduate Diploma in Religious Education  

Graduate Diploma in Educational Leadership  

 

Comments and Claimant Signature 
 

 

mailto:a.belmonte@bth.catholic.edu.au


 
 CATHOLIC EDUCATION DIOCESE OF BATHURST LIMITED ABN 15679 442 089 9/9 

Appendix 6  Reimbursement Claim Form Accreditation to Teach Religious Education  

  

Reimbursement Claim Form Accreditation to Teach Religious Education 

Please send all claims with relevant documentation to  a.belmonte@bth.catholic.edu.au  

Claimant Requesting Reimbursement: 

Catholic Education Diocese of Bathurst Payroll Number: 

Mobile contact for Claimant : 

Email address of Claimant : 

Claimant BSB:  Claimant Account Number: 

School Name: 

Name of Course: 

Name of Institution: 

  Team Leader/Manager Authorisation: 

Amount Claimed (Please attach all receipts and copies of relevant documentation)     

Unit Name Unit Cost 
(Excluding Student Fees) 

 $ 

 $ 

 $ 

 $ 

Total Costs incurred $  

Reimbursement @50% of Unit Costs paid     $ 

Comments and Claimant Signature 
 
 

Catholic Education Diocese of Bathurst Office use only 

G/L Account: Authorised: 
 

mailto:a.belmonte@bth.catholic.edu.au

